REQUEST FOR SUBSTANTIATION PETITION


Please deliver this request form along with supporting documentation to the Department of Justice: 

· New Castle County: Ken Brown and Islanda Finamore, 820 N. French St., 6th Floor, Wilmington, DE 19801, phone: 577-8400. 

· Kent County: Carolyn Gordon, Ben Snyder, and Mary Corkell, 102 W. Water St., 3rd Floor, Dover, DE 19904, phone 739-7641. 

· Sussex County: Carolyn Gordon, Carol Davis and Margaret Cooper, 114 E. Market St., Georgetown, DE 19947, phone 856-5353. 

Worker: [image: image38.png]


   Phone # and extension [image: image2.wmf]

 
Email:[image: image3.wmf]


Supervisor: [image: image4.wmf]

   Region: [image: image5.wmf]


CHECKLIST: Petition cannot be processed unless all information is filled in and all items are checked “Yes” or “No”. 

1. (A) Alleged Perpetrator’s name [image: image6.wmf]

_and  DOB [image: image7.wmf]


    (B) Alleged Perpetrator’s current home address and alternate address (if applicable) where notice can be 

      served. Please also advise best time to serve notice, if known. 
Current Address




  Alternate Address

	[image: image8.wmf]
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	[image: image11.wmf]



	[image: image12.wmf]


	[image: image13.wmf]




Time to Service Notice:[image: image14.wmf]


   (C) Victim’s name(s)  [image: image15.wmf]

_and  DOB [image: image16.wmf]


   (D) Date of incident (or range of dates) [image: image17.wmf]

Level: [image: image18.wmf]


   (E) Location (full address) of incident [image: image19.wmf]


   (F) Pending criminal charges related to this incident? Yes [image: image20.wmf]

 No [image: image21.wmf]

 / Pending investigation [image: image22.wmf]


  (G) Concurrent custody case (incident also caused ex parte custody to be taken)? Yes [image: image23.wmf]

 No [image: image24.wmf]


2. Signed Hearing Request Form returned, date-stamped by DFS. Yes [image: image25.wmf]

 No [image: image26.wmf]


3. Notice of Intent to Substantiate letter. Yes [image: image27.wmf]

 No [image: image28.wmf]

_ 

4. Original signed & notarized Affidavit included with a Child Protection Level circled. Yes[image: image29.wmf]

No [image: image30.wmf]


5. Aggravating/Mitigating Circumstances Checklist included. Yes 
[image: image31] No 
[image: image32]
NOTE: Affidavits cannot be faxed; you must provide the original signed in blue ink. Affidavits MUST be included if DFS is moving the Court to enter name on the Child Protection Registry for all Level III’s and Level IV’s. 
5. Hotline Report, Risk Assessment and Disposition, Interview notes and complete FACTS/FOCUS summary / narrative establishing proven facts and circumstances at investigation’s close have been provided. 
Yes [image: image33.wmf]

 No [image: image34.wmf]

                
Witness names & contact information (for subpoena purposes):
1.  [image: image35.wmf]


2.  [image: image36.wmf]


3.  [image: image37.wmf]

 
Please be sure to include all supporting documentation
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