Request for a Substantiation Petition
Please email request form and supporting documentation to the Department of Justice: 
· New Castle County: Olga Bakhar, Kendra O’Neal, Nate Dison, Heather Williams 
· Kent County: Olga Bakhar, Ben Snyder, Heather Williams, Amanda Rochford
· Sussex County: Olga Bakhar, Heather Williams, Kathryn Welch 
Worker: Click or tap here to enter name  Phone: Click or tap here to enter
Supervisor: Click or tap here to enter name  Region:  Choose an item
CHECKLIST: Petition cannot be processed unless all information is filled in and all items are checked “Yes” or “No”.
1. Alleged Perpetrator Information
Name: Click or tap here to enter name DOB: Click or tap to enter date
Address where notice can be served and best time to serve notice, if known.
	Current Address:
Click or tap here to enter current address
	Alternate Address:
Click or tap here to enter alternate address

	Best Time(s) to Serve Notice: 
Click or tap here to enter text
	Best Time(s) to Serve Notice: 
Click or tap here to enter text


Alleged Perpetrator’s Email: Click or tap here to enter email
2. Victim Information
Name: Click or tap here to enter name  DOB: Click or tap to enter date
3. Incident Information
Date (or range of dates) of Incident: Click or tap here to enter date(s)  Level: 0-IV
Location (full address) of Incident: Click or tap here to enter incident address
Pending criminal charges related to this incident? Choose an item
Concurrent custody case (incident also caused ex parte custody to be taken? Y/N
4. Witness Information (for subpoena purposes)
	Witness Name
	Contact Information

	Click or tap here to enter name	Click or tap here to enter contact information
	Click or tap here to enter name	Click or tap here to enter contact information
	Click or tap here to enter name	Click or tap here to enter contact information

5. Supporting Documentation:
a. Signed Hearing Request Form returned, date-stamped by DFS.  Y/N
b. Notice of Intent to Substantiate letter. Y/N
c. Original signed & notarized Affidavit with a Child Protection Level circled.  Y/N
*If Affidavit is not signed, attach completed Form 677. Y/N
d. Hotline Report, Risk Assessment and Disposition, Interview notes and complete FOCUS summary narrative establishing proven facts and circumstances at investigation’s close. Y/N
e. Mitigating/Aggravating Circumstances Checklist Included. Y/N
Please be sure to include all supporting documentation
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