SUBSTANTIATION HEARING REQUEST DENIED – LEVELS II - IV

DFS LETTERHEAD
(Notice sent via certified mail, 
return receipt requested 
AND United States First Class Mail)
					   Date of Notice
			                     (Month, Day, Year)

[bookmark: _Hlk205200976]Name	
Street Address 
City, DE and Zip Code
Certified Mailing Number: [insert tracking number]
FOCUS Case Number: Case Number
Dear (Appellant’s Name):
The Division received your request for a hearing regarding an investigation that was substantiated during (month/year).  Our review of the Division’s case record indicates that your request has not been received by the Division within thirty (30) days of the date the Notice of Intent to Substantiate for Abuse and Neglect and Enter on the Child Protection Registry letter was mailed to you, as required by Title 16, Chapter 9 of the Delaware Code.  Therefore, it is not necessary for the Division to initiate Child Protection Registry proceedings and your name will be entered on the Child Protection Registry. 
Sincerely,
Substantiation Hearing Coordinator
Pc: Case Record
NO HEARING REQUEST FORM OR APPEAL STATEMENT
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